NEwW ENGLAND WRITERS GROUP STAN DARD OPERATING PROCEDU RE NEwW ENGLAND WRITERS GROUP

SAFETY INSTRUCTIONS 1. Perform preparatory steps. _ NEw ENGLAND WRITERS GROUP

TECHNICAL DOCUMENTATION
P. O. Box 8 « Brunswick, Maine 04011

¢ Familia d
NEWG creates
Manufac documents to Ps) for area. 2

) (ﬁggsg)“ CM;Z;{: with safety ;gg;ztnts - Glue pot has reached the proper
and 1Ubfieerreo-wooer: temperature for production.

REQUIRED TOOLS & EQUIPMENT [EEEEN | READY | light is on.

. Three YELLOW lights are on,

. At glue pot control panel, verify that:

(207) 725-2527
(888) 433-2527
www.newg.com

A well-written document will satisfy your corporate
and department goals and allow employees to

Personal Protective Equipment:

access information easily.
Glasses  Plugs  Boots HEATERS |, and are all : _ y _
Item: for GMP Complianceé . f functioning. Jog a;;fs ?elp; ln;%rm };outr workforce economically
. air restraint . eard Restraint, i . and effectively. ev feature:
« Latex Gloves necessary 3. Verify that all safety doors are closed. y- 1hey. L :
o Paper Apron o Paper Sleeves 4. Verifv that itch f d ai IV i e Color printing to hlghl'ght Important
Materials and Tools for Workstation: . verily that switch Tor compressed air supply is ON. elements
» Allen Wrenches  « Latex Gloves 5. At the control panel, start ovens and coolina blowers e Photos and graphics to aid understandin
B
* bBrd  NEWG interviews your i i 4 b : .
e Cl0 Subject Matter Experts and by performing the following steps: » Clear and logical presentation of steps
* DU compiles the information. We | . a. Press 'WHITE e Prominent display of safety and other
. N create what you need— | Iners - essential information
* FO manuals, training materials, |° ‘ PRE-START ON ‘ Button will
ISIII or these 11”x17” job aids to | Ilght up and remain lit
e Iso ; we .
R Lauw,,f,'ﬁ,’l,? at WorlfSta‘,t",ﬁgs,:',,um, DAILY HOUSEKEEPING INSTRUCTIONS
. éllz_le(lgrr)ange b. At Main Screen, verify that 1 \tl)\grr:shdown conveyor between the cooling tunnel and the pack
selected number is correct. 2 | Wipe down the pack bench.
PREPARATORY STEPS 3 Organize the pack materials on and around the pack bench.
- : ; c. Select m‘ TUNNEL ‘ \ 4 Asgist with mzpping the floor in the pack cell P
1. Verify details of production schedule. button to access -
2. Verify that onsite raw materials are ] Reference Number: AB1-23
appropriate for production work. Tunnel Operation Screen.
3. Inspect work area and primary machinery
Lonxgggs;gar;tﬂee%s re free of debris and d. At Tunnel Operation Screen, | s Manager: e
: S R e - rack revisions
4. At glue pot controls, press select ‘ YELLOW H TUNNEL ON ‘ H ﬂ . Approval Date: and management
and allow glue to warm for 20 minutes. —_— Sl Revision: 1 approval.
5. Verify that all conveyors are on and €. SeleCt‘ COOLING BLOWER ‘ L L L —
functioning proper|y_ :' : ----- .... ReV. _ Change Descrlptlon Date
6. Verify that plastic wrap is plentiful and is f. Select BACK button 1 Initial Release 2/9/04
threaded correctly. to return to Main Screen.

7. Fill unit with appropriate corrugate board for
product being run.

Sample Only. Not for use in actual manufacturing situation.

© 2004 New England Writers Group




